The return on pages 2 to 5 ig made up of four saclions:

w1 and 2 are completed by the person nominated by the Joint Commitiee

et is compietad by BDO LLP as the reviewer appointed by the Joint Commiitee.

oot s completed by the Jeint Committea's internal audit provider.

Lompielinig your fetirm
Guidance notes, including & completion checklist, are provided on page 6 and at relevant peinis in
the return. Also our extranet contains useful advice for you to refer to, ses below.

Complate all sections highlighted in red. Do not leave any red box blank. Incomplete or incorract
returng require additional work and so may incur additionat costs.

Send the relurn, gether with your bank reconciliation as at 31 March 2020, an explanation of any
significant year on year variances in the accounting staternents and any additional information
requaestad. to us, BDO LLP, by the due date.

We will identify and ask for any additional documents needed for our work. Therefore, uniess
requesied. do not send any original financial records.

Once we have completed out work, the complteted return will be returned to the Joint Commitiee.

It should not be necessary for you to confact us for guidance.

Page 1 of 7



Section 1 - Governance statement 2018/20
We acknowledge as the members of

Enter nameof GODALMING JOINT BURIAL COMMITTEE

reporiing body here:

Qui responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statemants. We confirm, 10 the best of our knowledge and balief, with
respect to the accounting statements for the year ended 31 March 2020, that:

1 We approved the accounting statements prepared in N Prepared its accounting statements
accardance with the guidance notes within this Return. K and approved fhem.

2 Wa mainlained an adeguate system of internal conirol ; Made proper arrangemants and
. . . . - . A .
including maasures dasigned 1o pravent and detect iraud ‘ accepled responsibility for
and corruption and reviewed its effeclivengss. safequarding the public money and

resowrees in its charge

3 We ook all reasonable staps (0 assure ourselves that there : Mas only done what il has the legal
are ne maliers of actual or potential non-comopliancs with N power 10 do and has compiled with
generally accepled good practice that could have a general accepled good praclice

significant financial effect on the ability of the tody to
conduct ils vusiness or on s finances and have reported
our financiat resuits to our host authorily for inclusion in
their acgounts.

4 We carried oul an assessmenti of the risks facing the body \l Considered the financiat and ofier
and look appropsiate sleps o manage those risks. inciuding tisks it faces andg has dealt with them
the introduction of internal controls and/or external properly
insurance cover where requirad.

5 Wa maintained throughout the year an adaquate and | Arranged for a compatent person,
affective system of internal audil of \he body's accounting v independant of the financial controls
raecords and control systams. and procedures, 10 give an objeclive

view on whelher internal controls meaet
lhe needs of the body.

§  We took appropriated sction on all matters raised during N Responcied to matiers brought 10 its
ihe yaar in reports from internal audil and exiesrnal raviews, ¥ atiention by internal and externat

reviewers

7 We considered whether any litigation, liabililies or : Disclosed averyihing il shouid have
commilments, events or transaclions, occurring eilher k about its business activity during the
during lor after the year-end, have a financial impact on the year including events lakng place
Body and where appropriate have included theoy in the after the year-end if ralavant.
accouniing statements

The governance statement is gpproved by the Signed by:
Joini Committee and recorded as minute
! -t
referance Chair g0k
g O 20
Signed by
Date o I4RE020 ] //

Clerk

“Note: Please provide explanations op a.:s:épar_a'te shest for each "No’ response.
- Describe how the joint commitlee will addiess the weaknesses identified.

Page 2 of 7



Section 2 - Accounting Statements 2019/20 for

Enter name of

reporting bedy here: GODALMING JOINT BURIAL COMMITTEE

| Balances - o
brought forward 164,638 182,475
2 (+) tncome =
frony lecal 64,572 58,115
taxation andior
levy
3 {+) Total other
receipls 86.433 72413
4 {-) Siaff cosls .
' 3 NIL
5 (-} Loan
Interest/capilal NI NiL
repayments
G {-} All other
paymenls 133,085 118,728
7 (=) Balances i
carried forward 182,475 197,275

8 Total cash and
short term 178,087 195,647

invesimenis
9 Total fixed &
assets plus 933,508 933,606
other long term
investments
and assets

14 Total
berowings NIL NIL

I ceriily that for the year ended 31 March 2020 the
accounting statements in the return present faidy
the financisl position of the Joint Commiltee and its
income and expenditure, or properiy present
receipts and payments, as the case may be.

Signed by Responsible Financial Officer:
.\wC)_.,Cf“k LIS |
8
Date W owe [ 2000

\")Z‘Vi

EET AR R S LR PR
Tolal balances and reserves al the beginning of the year as
recorded in the body's financial records. Vaiue must agree to Box

7 of pravious year,

Total amount of local tax and/or lavy received or receivable in the
year including funding frem a sponsoring body. Exchuding any
grants received.

Tolal income or receipls as recorded in ihe cashbook Jess the
{axation and/or levy (line2). Includs any granls received here.
Tolai expanditure or payments made fo and on behalf of all
empioyess. Include salaries and wages, PAYTE and NI {employess
and amployears)), pensinn contributions and employment
expenses.

Telal expenditure or payments of capilal and Interest made during
the year an the body's horrowings (if any)

Total expendilure or payments as recorded w the cashbook less
staflf costs (line 4) and loan Interesticapital repayments (fine 53

Tolal balances and reserves al the end ol the year.
tlust equalt (1+2+3) — (2+5+8)

The surm of alf current and deposit bank accounts, cash holdings
and short term investments held as at 21 March - to agree with
bank recongiliation.

The original Asset and Investment Register value of all fized
agsets, plus other long term assels owned by the body as at 31
hdarch

Yhe cutsianding capital balance as at 371 March of all lbans from
third parties {including PWLE)

i confirm that these accounting statements were
approved by the Joint Committee on:

i Jos/nepo
and recorded as minuts reference:
et Ly -0

Signed by Chair of meeting approving these
accounting statemenis:
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Section 3 —~ External Report 2019720 Ceriificate
¥
We present the findings irom cur review of tha retun for e year ended 31 Mareh 2020 i respect of

Enter name of

reporting body here: GODALMING JOINT BURIAL COMMITTEE

Respaclive responsibilities of the Joint Commitles and the reviewer
The Joint Committae has taken on the rasponsibility of ensunng that its financial management is adequate and
effective and thal it has a sound system of nternal control, The Joint Commities prepares a return which:

«  gummanses he accounting records for the year ended 31 March 2020; and
o confirms and provides assurance on various governance malters in aceordance with ganerally accepted
good praciics

This report has been produced in accordance with the terms of our engagement ietler daled {date | ["the
Engagement Lelter) and in acoordance with the International Standard on Related Services 4400 applicabla o
agreed-upon-procedires engagements as publishad by IAASE.

Wa have performed the following work in respect of ihe refurm prepared by the Joinl Committee:

« agreed to bank reconciliation to the annual return and the bank statements

= agreed the Annual return figures bacx to the trial balance

«  ansured (he tial balance and accounting statements adds up

= agreed the precept to the funding body

« agreed any loans 1o the PWLE or whoever the loan is with

«  checked the comparative figures to the pror year accounis

« underfake an analytical review of ihe figures and investigated any variances in excess of 10%

+  agree thai the accounting stalements and annual governance statement have been signed and dated ss
requirel.

= investigated any NO answers o the Aanyal Governance Stalement

s invastigated any NO answers in the Inlemal auditor report

No sxceptions were found | Apastiorr-thefolowill BXCeDIONS T ot betow—ho-axnesphons-werefouiidT ™

We have nat subject ine information contained in owr report to checking or verificalion procedures except 1o the
extent expressly stated above and lhis engagement does not constitute an audit or a review and, as such, no
assurance is expressad. Had we performed additional procedures. an audit or & review. other matters mighi
have come 1o light that would bave been reported.

You wera responsible for determining whether ihe agreed upon grocedures we performed were sufficient for your
purposes and we cannot, and do nob. make any reprasantations regarding the sufficiency of these procedures for
YO PUIPOSESs.
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D regort s praparad solely for the confidential use of the jeint commillas, Dur regort must not be used for any
ourpose othar than for which it was prapared or be reproduced or refeirad (¢ iy any olber document or madsa
available to any third pary without the written permission of BOO LLF,

We accent no labiiy to sny other party who is shown or gains access (o this repori,

Reviewar signalure WJ 1{/ M‘/ -
i
BDO LLP 1 l D/S \ { P/(
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Section 4 - Annual internal audit report 2019720 1o

Endar name of N e e s - S—
reporting body here: GODALMING JOINT BURIAL COMMITTER

The Joini Commitise's internal auclit service provider, acting indapendently and on the basis of an
assessmean: of risk, carried oul a selective assessment of compliance with retevant proceduras and
controls expacted to he in operation during the financial yvear ended 31 March 2020,

infernai audit has been carried out in accordance with the Joint Commitiee’s needs and planned
COVEIAgE.

On the basis of the findings in the areas examined, tha internat audit conclusions are summarised n
this tabie. Sei oul baltow are the objectives of internal control and alongsids are the internal audil
conclusions on whether, in all significant respects, the conirol objectives wers being achieved
throughout the financial year 10 a standard adequate to meet the needs of the Joint Comrmittee.

A Appropriate accounling recmds have been kep{ proper y lhroughoul the year v

B, The Joint Commillae's financial regulations have baen met, payments were aporoved Y
and VAT was appropriately accounted {or.

. The Joint Conunilles assessed lhe significant risks to achieving its objecilves and

o
; f
reviewed the adequacy of arrangements t¢ manage these.
. The annual taxation or levy or funding requiramenis resulted from an adaquate ¥
budgelary provess; prograss againsi lhe budget was regulany monitored; and
regeqves wers appropriate.
E  Expected income was fully received, based on correct prices, properly recordad and v
promplly banked; and VAT was approjrialaly accounied for.
F.  Petly cash payments were properly supporled by receipis, ail petly cash sxpendilure X
was approved and VAT aporopriately accounted for
G, Salaries to empioyeas and allowances to members werg paid in accordance with the X

hody approvals, and PAYE and Ni requirements wers properly applied.
o Asset and investments regisiers were cemplete and accurale and properly maintained. Y
1 Periodic and year-end bank account reconciliations were praperly carried oul. v

Jo Accounting siatements prepared during the year were prepared on the corecl v
aceounting basis, agreed 1o the cash ook, were supported by an adequale audd tran
irorn underlying records, and, where appropriate, debiors and creditars were properky
recorded.

For ary olier risk areas identified by the Joini commites (list and olher risk areas below or on separate sheets if needed)
adsguate conlrols axisted:

Nams of person wiho carried out the infernal auclit: Mark Mulherry BA {Hons) FCCA CTA

Signatura of person who casried out the internal audit: 4 Date: 14/04/2020

: %%'th'a; ffihe. res'ponse is‘not covered’ please'staie whan the mosi recent :nternal and;t work was '
. done'in this-area and when it is next planned, or, i LOVElage is not requlred miernai audtt must
expiam why not (add separate sheetq if needad),
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Guidance notes on complating the 2019/2020 return

1. Make sure that your return is complete {i.e. no emply red boxes), and is proparly signed and
dated. Avold making any amendments (o the completed return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the body, properly initialled
and an explanation provided to us. Returns containing unapproved or unexplaiiied amandments
will e returned and may incur additional costs.

2. Use the checklist provided below. Use a second pair of ayes, perhaps a member of tha
comrnittea or the Chair, to review your refurn for completeness before sending it to us.

3. Do noisend us any information not specifically asked for. Doing so is not hetpful. Howavear, you
must netify us of any change of Glerk, Responsible Financial Officer or Chair.

4. Make sure that the copy of the bank reconciliation or lelter confirming the balance held on your
behalf which you send with the return covers all your bank balances. If the joint committee holds
any shori-term investments, note their value on the bank reconciliation. We must be able o
agree your bank reconciliation to Box 8 on the Accounting stalemenis. You must nrovide an
explanation for any difference between Box 7 and Box 8.

5. Explain fully significant variances in the accounting statements on page 3. Do not just send in a
copy of your detailed accounting records instead of this explanation. We want to know that vou
understand the reasens for alt variances. Include a complate analysis to support your
explanation.

if we have to review unsolicied information, or receive an incomplete bank reconciliation, or you
do not fully explain vartances, this may ineur additional costs for which we will make a charge.

o

7. Make sure that your accounting statemenis add up the balance carried forward from the
previous year (Box 7 of 2018) equals the balance brought forward in the cuirent year (Box 1 of
2020).

8. Do not complete section 3. We will complete it at the conclusion of our work,

5
All red boxe:

Al information has been seni wilh this return? v

For any statement to which the rasponsa is 'no’, an sxplanation is provided? M {F’\'
Secl Approval by the body confirned by the signature of Chair of meating approving the V/

action 2 accounting standards?

An explanation of significant variations from last year to this year is provided? v

Bank raconciliation as at 31 Mareh 2020 agrees o Box 8? w/

Ap explanalion of any diference beiween Box 7 and Box 8 is provided? vf ;
Saclion 4 All red baxed completed by internal audit and explanalions provided? \//
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