Joint Commitiees

w1 and 2 are completed by the person nominated by the Joint Commitize

n 3 is completad by BDO LLP as the reviewer appointed by the Joint Commitiee.

w4 is completed by the Joint Committee's internal audit provider.

o S yOur et
Guidance notes, including 2 completion checklist, are provided on page 6 and at relevant painis in
the return. Also our extranet contains usefui advice for vou to refer {0, see below,

Complete all sections highlighted in red. Do notleave any red box blank. Incomplete or incorrest
returns require additional work and se may incur additional costs.

Send the return, together with your bank reconciliation as at 31 March 2021, an explanation of any
significant year on year variances in the accounting statemenis and any additional information
requested, to us, BDO LLP, by the due date.

We will identify and ask for any additional documents needed for our work, Therefore, unless
reguested, do not send any original financial records,

Once we have completed ouf work, the completed return wili be returned to the Joint Committee.

It shouid not be necessary for you to contact us for guidance.
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Section 1 - Governance statement 2020/21

Wae acknowiedgs as the members of
Enter nams of GODALMING JOINT BURIAL COMMITTEE
reporting body here!

Our responsibility for ensuring that there is a sound system of internal condrol, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belie, with
respect fo the accounting statements for the vear ended 31 March 2021, that:

1 We approved lhe accounting staterents prepared in 1 Prepared ils accounling stalements
aceordance with the guldance notes within this Return, ¥ and approved tham.

2 We mainlained an adequate system of internal conteol, ; tade proper arrangements and
including measures designed to prevent and delect fraud o accenied responsibility for
and corruption and reviewad s effeclivenass safeguarding the public maney ang

18SOUICES i iis charge

3 We ook all reasonable steps to assure ourselves that thare N Mas onty done what it has the legal
are no maiters of actual or polential non-compiiance wilh powar lo do and has compiled with
genetally accepled good practice that could have a general accepted good practice
sigadficant financial effact on the ability of the bogy fo
conduct its business or on ils finances and have reparted
our financial resuils to our host authority for lnclusion in
Iheir accounts.

4 We carried out an assessment of tha risks facing the bady : Considerad the fnancial and other
and tock appropriale steps 10 manage those risks, including N risks il faces and bas deall wilh them
the inlroduction of inlernal controls andfor exierna properiy.
insurance caver where required.

5 We maintained throughout the year an adeguate and N Arranged far a competent person,

wffoctive system of internal audit of the bogy's accouniing independent of the firanciat controls

records and control systems, ard procedures, (o give an abjective
view on whelher internal conlsois meet
the needs of the body,

8 We look appropriated aclion on all mallers raised during ; Responded to matters brought o s
the year in reports from internal audit and external reviews. ¥ attention by inlernat and external

revIiBwers.

7 We considered whether any litigation, labiiities or ; Disclosed evarything it should have
commilments, events of Yansactions, occuering aithes ¥ about ils business activily during the
during tor afler the year-end, have a financial impact on the yea including eveals laking place alter
body and where appropriale have included them in the the year-end i refevant,

accounling slalements.

The governance slatement is approved by the ! Signed by
Joint Committee and recorded as minute

reference . Chair F vy 7

-~ 2
Signed by:

Date o ¥ W mﬁﬁi

Clerk il

Srsach No'y

Note: Please provide exp]
| Describie how the joint tom
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Section 2 — Accounting Statements 2020/21 for

Enter name of

reporting body here: GODALMING JOINT BURIAL COMMITTEE

i SR
1 Balances 182,475 : . Total batances and reserves al the beginning of the yaar as
! 197,275 recorded in the body's financiai records. Value must agree 1o Bax

trought forward
7 of previous year.

2 () Incoma 58 115 Total amount of local tax andfor levy reciived or raceivable in lhe
[ram tocal i 55,116 year including funding from a spansoring body. Excluding any
laxation andfar graris roceived.
lewy

3 [+) Totai other 70413 Tolal inceme or receipis as recorded in the cashboolk less the
recaipls i 164,760 taxation and/or levy ding?). include any grants received here.

4 {-) Staff cosls NIL Totel expenditure or paymenls mage to and on behalf of all

NIL amployees. Include salaries and wages, PAYE and Nt (employees
and employers)), pension contribulions and employment
BEPBNSES.

5 |-)Loan ML , Total expendilure or payments of capital and Inferest made during
Interesyeapilal NIL the vear on the body's borrewings (if any}.
repayments

& {-) All other 115,728 Total expendilure or payments as recorded in the cashbock less
paymants ’ 161,127 stalf costs (line 4) and loan intereslicapital repayments (ling 5).

7 {=) Balances 197 975 Tolal balances and reserves al the end of the year.
carried {orward ' 269,043 Mus: el {1+2+3) - (4+5+8)

8 Total cash and 105 647 The sum of alt current and deposit bank accounts, cash holdings
shorl term ’ | 2TAnTT and short term investrents hald as at 31 March - to agree with
invastments bank reconciliation.

§  Total fixeg 933 506 . N Tre originat Asset and Investment Regisier vaiue of ali fixad
assels plus ’ 833,508 assels, phus other long term assels owned by the body as at 31
cther long lerm March
investmants
and assits

10 Totat ML The oulstanding capiial balznce as ot 31 March of il ipans fram
bosrowings NIL thied parties fincluding PWLB)

| certify that for the vear ended 31 March 2021 the i confirm thal these accounting siatements ware
accounting statements in the return present fairly apgroved by the Jeint Commitiea on:

the financial position of the Joint Commitiee and ils

meoma and expendifure, or properly present 2};@%‘ W% XY

receipts and payments, as the case may be,
and recorded as minute reference:

Signet by Responsible Financial Officer: LT,
- ":Z(:.-D"ﬁ. Oﬂﬁ Signed by Chair of meeting approving these

accounting staterments:

Date % Proesd RODN

B g L o
P retad £
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section 3 — External Report 2020/21 Certificate

We present tha findings frams our review of the returm for the year ended 31 March 2021 in respect of:

Enter name of

reperting body here: GODALMING JOINT BURIAL COMMITTEE

Respeactive responsibilities of the Joint Commities and (he reviewer
The Joint Committee has taken on the responsibility of ensuring that its financial managernent is adequate and
effective and that it has a sound system of internal control. The Joint Commilles prapares a relurn which:

«  summarises the accounting records for the yesr ended 31 March 2021; and
¢ confirms and provides assurance on various governance matters in accordance with generally aceepled
good practice

This report has been produced in accordance with the terms of our engagement latter dated [date | ("the
Engagement Lettes"} and in accordance with lhe Internationat Standard on Related Services 4400 applicable 1o
agreed-upon—procedures engagemants as published by 1AASBE.

Wie have parformed the following work in respect of the retum prepared by the Jaint Commities:

s agreed to bank reconciliation to the annuat return and the bank slalemeants

s agreed the Annual return figures back to the trial balance

4 ensured the tnal balance and accounting staterments adds up

= agreed the precept {0 the funding body

«  agreed any loans lo the PWLE or whosver the loan is with

¢ checked the comparative figures (o the prior year accounts

«  undertake an analytical review of the figures and investigated any variances in excess of 10%

= agree that the accounting statements and annual governance statement have been signed and daled as
required.

= investigated any NO answers {0 the Annual Governance Stalement

o investigated any NO answers in the Interal auditor report

[No exceptions were found /

We have not subject the information contained in our raport to checking or verificalion procedures except lo the
extent expressly slated above snd this engagement does not constitide an audit or a review and, as such, no
assurance is expressed. Had we performed additional procedures, an audit or a review, other matlers might
have come tc fight that would have been raporied.

You were rasponsible for determining whether the agreed upon procedures we performed were sufficient for your
purposes and we cannot, and da not, make any sepreseniations regarding the suificiency of these procedures for
YOUF pUIposes,
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Dur reportss prepared solely for the confidental use of the joint commiltes. Our report must not be used for any
purpose other than for which it was prepared or be reproduced or referred Lo in any ether decurmsnl or made
available to any third party without the written permission of BRO LLP.

Wae accept no lability 1o any other party who is shown or gains access to this repet.

N [/
O W

foa e

Reviewear sighalure

<

BDO LLP

p——
—
ey
e
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Section 4 ~ Annual internal audit report 2020/21 {0

Enier name of
reporting body here: GODALMING JOINT BURIAL COMMITTEE

The Joint Committee's internal audit service provider, acting independently and on the hasis of an
assessment of risk, carried out a selective assessroent of compliance with relevant procedures and
conlrols expected 1o ba in operafion during the financial year ended 31 March 2021,

Internal audit has been carried out in accordance with the Joini Commitiee's needs and planned
coverage.

On the basis of the findings in the areas examined, the internal audit conclusions are surmnmarised in
this table. Set oui below are the objectives of internal controf and alongside are the internal audit
conciusions on whether, in ail significant respects, the control obiectives wera being achieved
throughout the financial year to a standard adeguate o meet the needs of the Joint Committee.

8. Tha Joint Commitlee’s financial regulations have baen mel, paymenls were approved !
and VAT was appropriately acoounted for. N

C.  The Joint Commitlee assessed the significant risks 1o achieving its objectives and ;

revigwed the adequacy of arrangements 1o manage these, W
D, The annual taxation or levy or funding requirements resulled from an adequate !
budgetary process: progress against the budget was regularly monilored; and N
resenves were appropriale.
E. Expacted income was fuly received, based on correct prices, properly recorded ang !
promptly banked; and VAT was appropriately accounted for, N
F. Patly cash payments were properly supporled by receipls, all pelly cash expandilure :
was approved and VAT appropriately accouniad for N
G.  Saiaries lo employees and affowances 0 membars were paid in accordance with the N

body approvals, and PAYE and NI requiremaenis were proparly applied.
H.  Assel and invesiments regisiers were complels and accurale and properiy mainlained. N

. Periodic and year-end bank accaunt reconcilialions were properly carried out. §

Accounting slalements prepared during the year were prepared on the correct
acceunling basis, agreed to the cash book, were supported by an adequate audil Trail
from underiying records, and, where appropriate. deblors and creditars were propery
recnrded.

L

For any olhar risk areas identified by the Juint committes (sl and other risk areas bolow or on separats sheets it necded)
adequale conlbrols existed:

Name of person who carried oudt the internat audit: Mark Mulberry BA (Hons) FCCA CTA

13/05/21

Signature of person who carried out the internal audit: Date:




Guidance notes on completing the 2020/2021 return

n

Make sure that your return is complete (i.e. no empty red boxes), and is properly signed and
dated. Avoid making any amendmaents to the completed return. But, i this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the bady, properly initislied
and an explanation provided to us. Returns containing unapproved or unexplained amendments
will be returned and may incur additional costs,

Use the checklist provided below. Use a second pair of eyes, perhaps a member of the
commitiee or the Chair, to review your return for cormpleteness before sending it ta us.

Do not send us any information not specifically asked for. Doing so is not heipful. However, vou
must nolify us of any change of Clerk, Respansibile Financial Officer or Chair.

Make sure that the copy of the bank reconciliation or letter confirming the balance heid on your
behalf which you send with the return covers all your bank balances. ¥ the joint committee holds
any short-term investments, note their vaite on the bank reconciliation. We musi be able to
agree your bank reconciliation fo Box 8 on the Accounting statements. You must provide an
explanation for any difference between Box 7 and Box 8.

Explain fully significant variances in the accounting statements on page 3. Do not just send in a
copy of your detaited accounting records instead of this explanation. We wanl to know that vou
understand the reasons for aft variances. Include a complete analysis to support your
explanation.

If we have to review unsoiicited information, or recaive an incomplete bank reconciliation, or you
do not fully explain variances, this may incur additional costs for which we will make a charge.

Make sure that your accounting staternents add up the balance carried forward from the
previous year (Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of
2020).

Do not complels section 3. We will compilete if at the conclusion of our work.

v
v

All sections . ‘ . .
All information has been senl with this raturn?
Seclion 1 For any stalement to which the response is 'no”, an explanation is provided? .
Approval by the body confirmad by the signature of Chair of meeling approving ihe '
Seclion 2 accounting standards? ) : o
An explanation of significant variations from lasl year (o this year is provided? \/
Bank reconcitiation as at 31 March 2020 agrees to Box 87 \/
An explanation of any difference between Box 7 and Box 8 is provided? 'V/
Section 4 All red hoxed completed Ly intermal audit and explanations provided? %/
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