
Joint Committees
Return for the financial year ended
31 March 2021
The return on pages 2 to 5 is made up of four sections:

- sections 1 and 2 are completed by the person nominated by the Joint Committee
- Section 3 is completed by BDO LLP as the reviewer appointed by the Joint Committee.
- section 4 is completed by the Joint committee's intemal audit provider.

Completing your return
Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the return. Also our extranet contains useful advice for you to refer to, see below.

Complete all sections highlighted in red. Do not leave any red box blank. lncomplete or incorrect
returns require additional work and so may incur additional costs.

Send-.the return, together with your bank reconciliation as at 31 March 2021, an explanation of any
significant yêar on year variances in the accounting stâtements and any additional information
requested, to us, BDO LLP, by the due date,

We will identify and ask for any additional documents needed for our work. Therefore, unless
requested, do not send any original financial records.

Once we have completed out work, the completed return will be returned to the Joint Committee.

It should not be necêssary for you to contact us for guidance.
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Section 1 - Governance statemenl2020121

We acknowledge as the members of

Enter name of GODALMTNG JOTNT BURTAL COMMITTEE
reporting body here:

Our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respecl to the account¡ng statemsnts for the year ended 31 March 2021' that:

2

We approved lhé âccountlng statêments prepared in {
accordance with the guidance notes within this Relurn.

We maintained an adêquat€ system of internal control, ./
including measuros designed to prov€nt and delect fraud
and Dorruption ând revie¡ved ¡ts offect¡ven€ss.

3 We took all reasonable steps to assure ourselves that thore
are no mattors of actual or potential non'compliance wilh
generally accepted good practice that could have a
slgnlficant linancial effect on the ability of the body to
conduct lts buslnass or on ¡ls linances and havo rêportod
our flnancial results to our hosl authority for inclusion ln

lh€ir accounts.

4 We canied out an åssessmenl of lhe risks facing the body
and took appropriale stêps to managê lhoso risks, including
tho introduction of internal çontrels and/or €xternal
insurance covar where required.

5 We ma¡nta¡ned throughoul the ysar an adaquate and
effective systom of internal audit of the body's accounling
records and conlrol syslems.

./

6 We took appropriated action on all maltors raised during
thê yêar in r9ærts from intemal audit and €xtornal reviews.

.J

{

./

n7 We consider€d rvhgther any liligation, liabilities or
commitments, events or transâclions, occurring either
dur¡ñg tor atter tho yèar-ond, have a financial impact on the
body and where appropriale havê included them ¡n th€
âccounting statements.

Prepared its accountlng statsments
and approvêd thom.

Madê proper affangoments and
accepted responsibility fot
safeguarding the public monoy and
resources in its charge

Has only done what ¡t has the
po\ugr to do and has compiled

legal
w¡th

general accepted good pract¡ce

Cons¡dered the nnanc¡al and other
risks it faces and has dealt with them
properfy.

Arranged for å competent porson,
independent of lhe financiâl controls
and procedures, to givo an obi8ctive
view on wholher internal controlg meet
the neêds of lhe body.

Responded to mattêrs brought to its
atÌsntion by inlernal and €xt6rnal
reviewers.

D¡sclosed everything it should have
about its business activ¡ty during lhe
yea including evenls tâking place after
the year-€nd if relevant,

tln;4 7' ltucf

The governance statement is approved by the
Joint Commiftee and recorded as minute
reference

I -2.l
Date 2l fnq3 2J52-\

Signed by:

Chair

Signed by:

Clerk

{NoJe: PleEsc povldo olplenatlons on a ssparate'sheet for gaoh'No' rÊspqnse.
Descfibe ttow thê jolht oonmllt€t wlll äddrss.s th'e wËcmeçees'ldentifiêd.
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Section 2 - Accounting Statemenls 2O2Ol21 for

Enter name of
reporting body here: GODALMING JOINT BURIAL COMMI]TEE

NIL NIL

I certiff that forthe year ended 31 March 2021 the
accounting statemenls in the return present fairly
the linancial position of the Joint Committee and its
income and expenditure, or properly present
receipts and payments, as the case may be.

Signed by Responsible Financial Officer:

tzcl
Date \a $ft¡r 2o3-\

Total balanc€s and ressryos al the b€glnning of the year as
recorded ln lhe body's fìnancial records. Veluo musl egre€ to Box
7 of prwious year.

Total amount of local tax and/or levy received or receivable in the
year including funding fiom a sponsoring body. Excludlng any
grants received.

Totrl lncome or rec,eipls as recorded in the cashbook losg the
taxalion and/or l€W (line2), lnclude any gfants rscêlved here.

Tolal expendilure or payments mad6 to and on behalf of all
omployees. lnclude salaries and wages, PAYE and Nl (employees
and ernplo¡ors)), persion contributions and employment
exp€nsês.

Tolal expenditurê or paymeñts of câp¡tal ând lnterest made durlng
lhe year on the body's bonovrings (if any).

Total expendilure or paymenls as r€corded in the cashbook less
stâff co6ts (llne 4) and loan lntarosucapltal repayments (line 5).

Totial bâlancos and re€€rv€B al the end of the year.
Musl equal (1+2+3) - (4+5+ô)

The sum of all cunent and deposlt bank accounts, cash holdings
and short term lnvostrn€nß hold as et 3t March - to aerao wlth
bank rcconclllatlon.

The original Asesl and lnv€sbnont Regisler value of all fixed
ass€ts, plus other long têm assets owned by the body as at 31
Mârch

The outstand¡ng capital balance ás at 31 March of all loans from
thinl partiea (including PlÂrLB)

I confirm that these accounting stjatements were
approved by the Joint Committee on:

z+ qct 2'q2-\
and recorded.as minute 

leference,

\0-2\
Signed by Chaír of meeting approving these
acoounting statements :

4 æt-"f / ful'

1 Balances
broughl fofl/Jard

182,475 1g1,2?s

2 (+) lncomo
from local
laxalion ând/or
levy

3 (+) Totâl other
receipls

4 þ) Staff coste

58,115 58,115

5 .) Loan
nterôsücapltal

ropayments

6 þ! All olher
peyments

7 (=) Balences
carried forward

72,415

NIL

r04,780

NIL

NIL

151,',127

209,043

NIL

115,728

197,276

I Total cash and
short term
¡nvêstmsnls

I Totâl flxed
assets plue
olhor long term
invostmenls
and esssts

10 Totel
bonowlngs

195,647 274,177

993,606 I sss,soo

E ry
ME
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Section 3 - External Report2020121 Certificate
We present the findings from our review of lhe retum for the yoar ended 3l Ma¡ch 2021 in respect of:

Enter name of
roportins body here: GODALMING JOINT BURIAL COMMITTEE

Respective responsibilities of the Joint Committee ând the reviewer
The Joint Committee has taken on the responsibility of ensuring that its financial managemenl is adequate and
effective and lhat it has a sound system of internal control. The Joint Committee pr€paros a æturn which:

r summarises the accounting records for lhe year ended 31 March 2021i and
o confirms and provides assurance on various governance matters in accordance with generally accepted

good praclice

This report has bê€n produced in accordance with the lerms of our êngagement letter dated [date ] ("the
Engagement Lette/') and in accordance with the lnternational Standard on Related Services 4400 applicable to
agreed-upon-proccdures engagements as published by IAASB.

We have performed the following work in respect of the retum prepared by the Jo¡nt Committee:

r agreed to bank reconciliation to the annual return and the bank statements
. agreed the Annual return figures bâck to the trial balance
. ensured he trial balance and accounting statements adds up
. agreed the prêcÊpt to the funding body
. agreed any loans lo the PWLB or whoever the loan is with
. checked lho cornparative figures to the prior year accounls
. undertake an analytical review of the figures and investigated any variances in excess o1 10lo
. agree hat the accounting süatements and annual governanc€ statement have been signed and dated as

required.
. investigated any NO answers to the Annual Governance Statement
. investigated any NO answ€rs in the lntemal auditor report

[No exceptions were found / AF,r'l frnm lhe follnwing evîoÞtione, neteC hllnw nn o-.of¡tiofls-lvef€r-foüítH

We have nol subject the information contained in our report to checking or verification procedures except lo the
exlent expressly stated above and this engagemenl does not constitute an audit or a rêview and, as such, no
assurance is expressed. Had we performed additional procedures, an audit or a review, other matters might
have come to light that would have been reported.

You were responsible for determining whether the agreed upon procedures we performed w€re suflicient for your
purposes and we cannot, and do not, make any representations regarding the sufficiency of these procedures for
your purposes.
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Our reportìs prepared solely for the conlidentlal use of the joint committ€o. Our report must not be used br any
pumæe other hsn ficrwhich it $tas prêpðred or be reproduoed or refensd to in any other document or m6ds
available to any third parly without the written permisslon ol BDO LLp.

we accept no liability to any other parg who is shown or gains aooess to this report.

Reviewer slgnature

BDO LLP

f( t¡if vw

.álf r
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Section 4 - Annual internal audit report 2020121 to

Enter name of
reporting body here: GODALM¡NG JOINT BURIAL COMMITTEE

The Joint Committee's internal audil service provider, acting independently and on the basis of an
assessment of risk, canied out a selective assessment of compliancp with relevant procedures and
controls expected to be in operation during the linancial year ended 31 March 2021.

lnternal audit has been carried out in accordance with the Joint Committee's needs and planned
coverage.

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all signllicant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the Joint Committee.

A, Appoprlate accountlng recordô havo begn k€pt pfopgrly throughout th6 y6âr.

8. Thg Jolnl Commltte€'s linancial regulations have been mot, payments $/6re approved
and VAT was appropriately accounled for.

C. The Jdnt Commlltee esss66ed lho slgnif¡cent rlsks to sch¡eving lts objectivcs and
reviewed the adequacy ol arrang€mgnts lo manage these,

D. The annual tåxâlion or lêvy or funding r€qu¡roments resultod from an adeguate
budgotary procêss; progress against the budgel was rêgulafy monitored; and
r68€rvss wera appropriate.

E. Expected income was fully received, based on cornect prices, properly recorded and
promplly banked; and VAT was approprialely accounlêd for.

F. Potty cesh paymsnts were prop€rty supportod by receipls, all petty cash expendilure
was approved and VAT approprlatoly accountsd lor.

G, Salaries lo employees and allowances lo msmbel3 wsrE paid in accordance wilh the
body app¡ovals, and PAYE and Nl requiremants wero properly applied.

H. Asset and lnvestmênts registers were complsle and accurats and properly maintalned

L Periodlc and year-end bank account reconcllialions wsre properly carried out.

J. Accountlng statômenls prepared during the yoar viþrg propåred on tho correct
accounting basis, agreed to the cash book, were supported by an adgquate âudlt tra¡t
from underlying racords, and, where appropriate, d€btors and crêditors wore prop€rly
recorded,

For arry other rbk areas identif¡ed by th€ Joinl commítteo (list and other risk areas below or on soparats sheels if needed)
adoquale controls exlsted:

Name of person who canied out the internalaudit: Mark Mulbeny BA (Hons) FCCA CTA

13t05121

./

{
.r,

./

./

./

.l

./

./

.l

@rc

ñ
ffi

m

Signature of person who carried out the internalaudit: Date:



Guidance notes on completing the 202012021 return

1. Make sure that your return is complete (i.e. no empty red boxes), and is properly signed and
dated. Avoid making any amendments to the completed roturn. But, if this is unávoidable, make
sure the amendments are drawn to the attention of and approved by the body, properly initialled
and an explanation provided to us. Returns containing unapproved or unexplained amendments
will be relurned and may incur additionalcosts.

2. Use the checklist provided below. Use a second pair of eyes, perhaps a member of the
committee or the Chair, to review your retum for completeness before sending it to us.

3. Do not send us any information not specifically asked for. Doing so is not helpful. However, you
must notify us of any change of clerk. Responsible Financial officer or chair.

4. Make sure that lhe copy of the bank reconciliation or letter confirming lhe balance held on your
behalf which you send with the return covers all your bank balances. lf the joint committee holds
any short'term investments, note their value on the bank reconciliation. We must be able to
agree your bank reconciliation to Box I on the Accounting statements. You must provide an
explanation for any difference between Box 7 and Box B.

5. Explain fully signifìcant variances in the accounting statements on page 3. Do not just send in a
copy of your detailed accounling records instead of this explanation. We wånt to know that you
understand the reasons for all variances. lnclude a complete analysis to support your
explanation.

6. lf we have to review unsolicited information, or recelve an incomplete bank reconciliation, or you
do not fully explaln variances, this may incur additional cosls for which we will make a charge.

7. Make sure that your accounting statements add up the balance carried fon¡vard from the
previous year (Box 7 of 2019) equals the balance brought fonvard in the current year (Box 1 of
2020],.

I' Do not complete sectíon 3. we will complete it at the conclusion of our work.

red have been
All secllons

Saction 1

Section 2

Sect¡on 4

All information has been sent with this return?

For âny slatêmont to which tho r€sponse is 'no', an oxptanalion is provided?

Approval by tho body confirmed by the s¡gnature of Chair of meetlng approving the
accounling standards?

An explanalion of significanl variations from last year to this year is provi<led?

Eank reconciliation as at 3f March 2020 agrees to Box 8?

An oxplanation of any difference b€t$¡een Box 7 and Box I is provided?

All red boxed completed by internal audit ånd explanations provided?

¿
ñl*
\/
t/
,/
r/
./

cMtffilEm!Ë D:ril:p
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